Application Form for Housingplus  :  3+ bedroom properties	MAY 2023

SEND YOUR APPLICATION FORM TO     applications.housingplus@gmail.com

Purpose of this application form

We use this application form to help us select tenants who possess the attributes that we are looking for. Our tenants are mostly students and young professionals. We have learnt that in these demographic applicants, those who have a clean/positive credit rating are over 99.9% likely to consistently pay their rent. In this demographic everyone understands that not paying rent will result in them losing their positive credit rating, and the implications of losing a clean/positive credit rating are to be avoided at all costs. 

So why all the other questions on our application form?

The purpose of the other questions is to find tenants who have GOODWILL! 

By goodwill we mean possessing attributes of ‘doing the right thing’ and treating others as you would like to be treated. Housingplus has a long and consistent history of relating to its tenants with goodwill, and this application form is designed to help us to find tenants who will reciprocate that goodwill.

As you fill out this application form please bear in mind that you don’t need to limit yourself to only answering our specific questions. Feel free to provide additional information or not answer questions that you think are unhelpful or not relevant. As a general guide, “if you think it might be helpful, include it” – don’t be concerned that your application is too long. Our practice is to read the entire content of applications that we receive. 

Please tell us anything else you think would be helpful to understand the goodwill you have with those you relate to. 

For example, feel free to: 
· add other questions and give us your answers 
· give us as much information as you would like about your previous living situation eg. what was the level of goodwill between those you lived with and the organisation providing you with the accommodation
· tell us what is important to you about the conduct of your property manager 
· tell us about negative experiences you have had in your living situation that you want to avoid in the future
· tell us about how cohesive your group is - how much practice do you have in solving problems together and finding outcomes where everyone is happy  
· explain to us about how you relate to neighbours


Privacy Statement
Housingplus collects personal information on a tenant (including ID, credit and income information) that is used by the property manager and landlord to determine who is the best fit for renting a property. At all times, Housingplus is observing the Privacy Principles of the Privacy Act 2020 to ensure only the required information is provided and any private or personal information is stored safely and removed in accordance with the Privacy Act, Humans Right Act and the Residential Tenancies Act.
Information from tenants (who are successful in their application or unsuccessful) is stored by Housingplus within their database in accordance with Section 123a of the Residential Tenancies Act.
Your personal information will be protected to the highest level of standard and can be removed at your request. FYI, the Privacy Act governs how your personal information is managed, and the Credit Reporting Privacy Code 2004 governs how your personal credit information is managed.


Your Details
ADDRESS OF THE PROPERTY YOU ARE APPLYING FOR  _____________________________________________________________

FIRST NAME  (please use your legal name) ______________________________________________________________________
SURNAME  (please use your legal name) _______________________________________________________________________
CURRENT ADDRESS __________________________________________________________________________
EMAIL ADDRESS _____________________________________________________________________________
MOBILE PHONE __________________________________________________________________
WORK PHONE ___________________________________________________________________
OCCUPATION ____________________________________________________________________
DATE OF BIRTH _____________________________________
GENDER
(      ) Female         (      ) Male          (      ) Do not wish to disclose

DRIVER LICENSE NUMBER 	5a on front of NZ license __________________________________
DRIVER LICENSE VERSION	5b on front of NZ license __________________________________
ALTERNATIVE ID – PASSPORT NUMBER
If you do not have a Driver License, please supply your passport number _________________________________
UPLOAD YOUR PHOTO ID           Please provide a photo or scan of your Driver License or Passport       (        ) done

Credit Rating

By selecting 'Yes' below, I authorise Housingplus to:
· collect, retain and use this information for the purpose of assessing my creditworthiness; and
· disclose information about me, whether collected from me directly or from any other source, to any other credit provider or any credit reporting agency for the purposes of providing or obtaining a credit/landlord reference.
I understand that the credit reporting agency:
· may hold my information on their credit reporting database and use it for providing credit reporting services, and they may disclose my information to their subscribers for the purposes of credit checking or debt collection; and
· as part of providing a credit report, may check the Ministry of Justice fines database for any overdue fines I may have.
CAN HOUSINGPLUS CHECK YOUR CREDIT RATING?
(       )  Yes          (       )  No

Referee Details – tips on providing a referee

Strong applications are those where full contact details have been provided by you, and the referee is: 

· aware that they will be contacted for a reference
PLEASE FULLY PREPARE your referees – make sure they know Housingplus will call them!

· easily contactable eg. returns calls promptly

· transparent and credible – people are not credible if it’s more important to them that their friend gets a flat rather than being honest

[bookmark: _Hlk89055731]Current Landlord
	Landlord Name
	

	Landlord Contact Numbers
	

	Address of the property you rent with this landlord
	

	How long have you lived at this property
	



Previous Landlord
	Landlord Name
	

	Landlord Contact Numbers
	

	Address of the property you rented with this landlord
	

	How long did you live at this property
	



Current Employer
	Company Name
	

	Manager’s Name
	

	Manager’s Contact Numbers
	

	How long have you worked for this employer 
	

	Please indicate your hourly rate or pre-tax weekly income
	




Guidance for choosing General Referees and Emergency Contact

General referees are particularly important in this application. In choosing general referees please identify people who know you well enough to be able to comment on the degree to which you foster goodwill in your formal relationships, and the level of motivation you have to find solutions that are responsive to the needs of all the stakeholders you interact with. 

Not all of your general referees need to have a formal position of responsibility and trust in society. However, when your referees have such positions of responsibility and trust, please tell us about this in some detail. 

Examples of positions of responsibility and trust:  previous employer, community, business or government leader, medical practitioner, teacher, tutor, police, government official, religious leader, Justice of the Peace, counsellor, etc.

Please do not list your current manager or landlord a second time under Referee 1 or 2. Thanks!

[bookmark: _Hlk88884581]General Referee 1
	Name
	

	Contact Numbers
	

	Position of responsibility or trust
	

	Relationship to you
	

	Feel free to give example questions that you believe this referee could answer which would help them to share information about you to support your application
	



General Referee 2
	Name
	

	Contact Numbers
	

	Position of responsibility or trust
	

	Relationship to you
	

	Feel free to give example questions that you believe this referee could answer which would help them to share information about you to support your application
	



Emergency Contact
[bookmark: _Hlk89053714]
By providing these contact details you are giving Housingplus permission to contact this person/s if you become a Housingplus tenant and to give them information relating to your tenancy. Please note we only contact them if, in our opinion, it is in your best interests. 

As part of the assessment of your application we may also call these people if we believe we need more feedback from referees. If you would prefer us not to relate to your emergency contact people as referees but only as emergency contact/support people, please state that alongside their names and we will fully honour your request. 
Emergency Contact (support person) 
	Name
	

	Contact Number
	

	Relationship to you
	





Applicant Questions

WHO ELSE IS SUBMITTING AN APPLICATION THAT WILL SHARE THE FLAT WITH YOU ie. other “applicants”?
_____________________________________________________________________________________________________

WHAT IS YOUR RELATIONSHIP WITH THEM?
_____________________________________________________________________________________________________

IS THERE ANYONE ELSE WHO WILL LIVE AT THIS PROPERTY THAT IS NOT SUBMITTING AN APPLICATION?
(NAME/S and reason WHY) _______________________________________________________________________________

DO YOU/OR ANYONE WHO WILL SHARE THE FLAT HAVE A CRIMINAL RECORD?
(      )  Yes          (      )  No
IF YES, PLEASE PROVIDE DETAILS __________________________________________________________________________

DO YOU/OR ANYONE WHO WILL SHARE THE FLAT SMOKE OR VAPE?
(      )  Yes          (      )  No                 


WHO WILL BE THE TENANT REPRESENTATIVE OF YOUR NAMED APPLICANTS ABOVE?
_____________________________________________________________________________________________________


PLEASE EXPLAIN WHY YOU SUPPORT THIS PERSON TO BE YOUR TENANT REPRESENTATIVE 
eg. what experience, qualities and skills do they have that will enable them to do this important role well?
A description of the tenant representative role is on the fact sheet that was provided to each group at the viewing
NB: an underperforming tenant representative can cause a huge amount of frustration in a flat/tenant group. In order to keep the tenant representative motivated to do their task fully and well, we suggest they could receive some benefit for their service eg. the room of their choice, a slightly reduced rent contribution, an exemption from a cleaning roster for the common areas etc.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

IF YOU HAVE AGREED TO BE THE TENANT REPRESENTATIVE, PLEASE TELL US WHAT EXPERIENCE YOU HAVE HAD IN SUCH A ROLE eg. at work, during study/education or privately). For example, experience you may have in digital communication
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Bond & Tenancy

In normal circumstances, we require BOND TO BE PAID IN FULL WITHIN 24 HOURS of an Offer of Tenancy from Housingplus. 
If you were offered a tenancy for this flat within the next 2-5 days, do you commit to paying the bond in full and on time, in accordance with the Offer of Tenancy from Housingplus?
(      )  Yes          (      )  No

FROM WHAT DATE COULD YOU MOVE IN and START PAYING RENT? ________________________________________________
HAVE YOU VIEWED THIS PROPERTY? 
(       )  Yes          (       )  No


HOUSINGPLUS HAS A STRICT “NO PETS” POLICY – do you accept and understand that you are not permitted to keep pets in or on a Housingplus property?
(      )  Yes          (      )  No


HOW DID YOU FIRST FIND OUT ABOUT THIS FLAT?
(      )  TradeMe          (      )  Facebook         (      )  Vic Deals          (      )  Other


Declaration

I accept that by completing this application form, I authorise Housingplus to :

· collect, retain and use this information for the purposes of assessing my creditworthiness and suitability for the tenancy; and
· disclose information about me, whether collected from me directly or from any other source, to any other credit provider or any credit reporting agency for the purposes of providing or obtaining a credit report (which will involve the credit reporting agency providing information about me to Housingplus); and
· contact any person/s listed on this form to ask them any questions they consider relevant to this application; and
· contact any person/s listed on this form for the duration of my tenancy with Housingplus if I am uncontactable.


I ACCEPT

(                                                  )   please sign, tick or put an ‘X’ in the box


Comments – feel free to give us any additional comments here …




SEND YOUR APPLICATION FORM TO     applications.housingplus@gmail.com
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